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ADAMS QUICK REFERENCE CARD - WHEREABOUTS FOR RTP ATHLETES

Request your username and password from your > Send an email to your ADO (your Custodian organisation) from the
ADO. email address you recorded on your last whereabouts form

Log into ADAMS on the Internet.

Go to https://adams.wada-ama.org.

Enter your new username and password

Click [login]

When you log in for the first time, an information form will appear.
o Read the statement

J o Type your password to indicate your acknowledgment

o Click [Accept]

User name nsmith

Password eessssesses

YV VYV

login

Update your Profile and set your Preferences
[T S s | oo | > Click [My Profile] for updating your profile if required
» To set your Preferences click on your name displayed at the right
E—— =3 top in the header on the Home page
> Adjust your Password, select your Language and the first day of
e your calendar week, and indicate whether you want to receive
: " notifications on your email address (as set in your profile) if desired
> Your Custodian organisation does not have (view/edit) access to
your Whereabouts data that are not submitted, unless you grant
the access explicitly by checking the corresponding box
» Click [Save] to save your modifications

% to custodial organization

grast access to custodial arganization

To open your whereabouts session.
» Click [My whereabouts] on the home page
My whereabouts » Your main whereabouts page will open up taking you to the
El Whereabouts Guide which walks you through the steps required
to submit your information.

Your Whereabouts Guide

Go To Calendar If at any time you wish to leave the guide and begin to enter your

whereabouts information, you can click the green Go to Calendar

1 =2 3 4 & & 7 button in the upper right hand corner of the screen. You can also go to

a0 41 4z 13 14 a specific date by clicking the date on the mini three month calendar on
15 48 17 18 13 @0 =24 the left hand side of this page.
22 23 24 25 25 27 25
2o =200 21

Whereabouts Guide and Mandatory Categories The steps outlined in the Guide will show you how to use ADAMS to
Whereabouts Guide submit your whereabouts and explain each of the requirements.
e You need to provide a mailing address.
1 Introduction e You need to provide the full address of where you will be

staying overnight at the end of a particular day.

2 [Mailing Address
d e You need to provide details of your competition schedule.

& Overnight Accomodation F=y ¢ You need to provide t_hg name a_nd address of gach location
where you will be training, working or conducting any other
4 Competition regular activity during the quarter.

e You are required to provide, for each day of the quarter, one
specific 60-minute time slot between 06:00 and 23:00 where
you will be available and accessible for testing at a specific

6 go-Minute Time Slot © location.

5 Regular Activities

[ Submission As you complete this information, a green check mark will indicate you
have completed each section, or will identify what is missing.
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Entering location information

New Entry

Address | Search for Address... n

Category  Select s Category...  |[%

Date  19-Apr-2012

Recurrence Mane w
Start Time [J 2nosay
End Time

B0-Min Time St @ [

Save Cancel

1. Click an existing entry on the calendar (or create a new one by
clicking a date in the calendar, or by using the New button n
the top right hand corner).

2. In the Edit (or New) Entry pop-up, choose the relevant
address and category (competition, overnight address etc)
and select the start and end time for this location.

3. If this is an entry that applies to other days as well, you can
select the relevant days right away to save time.

4. You can also attach a 60-minute time slot to a whereabouts
entry at the same time such as a Regular Activity,
Overnight Accommodation or Competition to save you
from making additional entries.

5. Click Save
6. Repeat this step for each of the requirements set out in the
guide.

Each new location (address) that you enter will also be stored in your
Address Book so that these locations are available to you in the future
without re-entering them. They will be accessible by typing the first
few letters or from a drop down menu when you add an entry to the
calendar.

Populate your calendar

LA IDIAIMIS]

MY ADDRESS BOOK

October 2011 Ory sk Momtn s

iFE Please enter a 60-min. time slot
19 B

As you add more entries, your calendar will begin to populate with each
category highlighted with an icon or colour to illustrate what sort of
entry it is.

21 &

Training 1 o
On the lower left corner of the screen, you will also see a mini-calendar

of the quarter. Each date in red indicates a day that is missing some
required information.

By placing your cursor over this date, the calendar will indicate what
information is missing for that particular day.

Submitting your Whereabouts.

2011-Q4 Status: Subm itted
Submit

Mailing Address

Whereabouts Guide ?
Filter By: +
| 2011-Q4 - Submitted = | —

Once the mini calendar no longer has any dates in red and the status
bars of the whereabouts guide indicate you have met all of the
requirements, you may submit your whereabouts information.
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Using the Whereabouts SMS Service in ADAMS

First, you need to ensure that your Custodian organization allows SMS

messages in ADAMS; if so, you must follow their guidelines.
There are no fees for using SMS with ADAMS. However your wireless carrier
may charge international per-use fees. Some carriers and roaming services

Phone type Phone Number

 Mobile v| 331234867
>
>

Phone type Phone Number

Mobile | |44123456789 use §M5  [SMS test started|

lEn.abIB SHSl confirmation >
>

use SMS

>
>

may not be entirely dependable; therefore we suggest performing a few

| use 5M5  tests before committing to a long-term plan.
To use the Whereabouts SMS service, you need to register in ADAMS:

Click [My Profile], and then click [Edit] in your Athlete Profile page.
Under Contact Details, make sure your mobile telephone number is
properly entered; otherwise click [add phone number], select the
[Mobile] Phone type, and enter the number to be recorded for SMS
service (E.g. “15141234567", “44778155566"). Click [Save].

Tick the [use SMS] checkbox. If the checkbox is not shown, then your
organization does not support SMS. Click the [Test connection]
button. A message will appear with a status of the test.

Once you save, a checkbox will appear enabling the SMS confirmations
sent by ADAMS. Uncheck the box to disable this option.

Your mobile device will receive a registration SMS message from
ADAMS. Do not reply to this message; instead follow the
instructions it contains and compose a new message with the
three-digit code to the number shown.

The status next to your mobile phone in ADAMS will show Test OK.

You may now SMS your last-minute whereabouts changes at
+44 7781 480710. They will appear on your calendar as an attachment.
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